	
	
	



      Onsite Photography/ Filming Request            [image: ]				
Introduction
1. This form sets out the conditions to request onsite photography and filming of the museum, library, and archive spaces and collections. We are committed to supporting research and educational access. Charges may be waived or reduced for non-commercial purposes. Requests must include details of the intended use, and outcomes such as social media, TV, film, publications, or presentations. Following a review of the request, details of applicable charges will be provided. 

2. Please read these conditions carefully before signing page 2 and completing the form on page 3. Your completed form should be sent to the museum at least 15 working days before you intend to visit. Agreement is required before any access will proceed. These terms and conditions are non-negotiable and failure to adhere to them may result in the termination of the process.
Terms and conditions for onsite photography / filming 
Logistics 
3. Requests will be submitted at least 15 working days in advance and include details of relevant collections and/or areas to be photographed/filmed. 

4. Access for photography/filming is allowed only Monday–Friday, 9:00–10:00, unless otherwise agreed.

5. While onsite, you will be accompanied by a member of our team at all times.

6. No display cases will be opened or collections handled unless specifically agreed and arranged. In these instances, access and handling will be undertaken by our team.

7. Access to power supplies is limited; your equipment should be battery operated where possible. Any equipment that needs plugged in must be Portable Appliance Tested (PAT). 

8. If you are using lighting, tripods, microphone stands or similar, a risk assessment is required for review and approval by our team before your arrival. 


9. There is no eating, smoking, or drinking in any areas containing collections (with the exception of water). 

10. If you or a crew member requires any accommodations related to accessibility, please let us know in advance and we will make all reasonable efforts to accommodate this. 
Human Remains
11. Approved photography/filming of human remains will not show identifiable label texts. 
Damages
12. In the event of damage, our team must be notified immediately. You are liable for any damage caused as a result of the photography/filming process and will be invoiced for the cost of repairs. You may not carry out your own repairs.
Approval Prior to Use
13. All images and film will be reviewed by our team prior to publication.

14. There will be no sharing on social media without prior written consent.
Acknowledgements
15. All images and film will be credited as: 'Surgeons’ Hall Museums, The Royal College of Surgeons of Edinburgh'.
Breaching Terms 
16. We reserve the right to stop photography/filming if any conditions are breached.
Intellectual Property
17. All intellectual property rights in the images and/or footage captured during the onsite photography/filming remain with the applicant. The applicant is solely responsible for securing all necessary permissions, licences, and rights clearances for the use and publication of any content produced, including third-party intellectual property where applicable. The Royal College of Surgeons of Edinburgh assumes no responsibility for any copyright or rights infringements resulting from the applicant’s use of the material.
Agreement 
I have read and understood the above terms and conditions. I understand that any breach of these will result in the termination of filming/photography.
	Name:
	Signature:

	Organisation (where relevant):

	Date:



Photography / Filming Request Form
	Individual Name:
	

	Name of Organisation (where relevant):
	

	Proposed dates or times:
	

	Estimated length of shoot:
	

	Overview of crew, equipment, and set up needs: 
	

	Risk Assessment provided (where relevant) Y/N:
	

	Intended Use

	Personal Use
	

	Non-commercial use
If yes, provide relevant use details
	

	Commercial Use
If yes, provide relevant use details
	

	Other
Please detail
	

	Collections / Locations Requested 

	Provide a summary of the collections and/or locations you wish to capture. Supply object numbers where known. 
	



	All images and film must be credited: 
	Surgeons’ Hall Museums, The Royal College of Surgeons of Edinburgh  

	Contact details:
	

	Note: This form is to conduct photography and/or filming onsite. If you wish to reproduce existing images or film please contact Keshena using the details below.



Please return form to Keshena Goldie, Museum Social Media and Marketing Officer wilk.goldie@rcsed.ac.uk
Agreement Version 28 May 2025
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